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	Position applied for:
	     
	
	Post reference:
	     


PERSONAL DETAILS

	Last name:
	     
	First Name:
	     
	

	Home Address:

     
	Home Telephone:  
	     
	

	
	Work Telephone:
	     
	

	
	Mobile Telephone:
	     
	

	
	Email Address:  
	     


PRESENT OR MOST RECENT EMPLOYER

	Name & Address of Employer :      

	Post Held:      
	Employment Dates:      

	Present Salary:      
	Notice Period:      

	Reason for Leaving:      

	Please give a brief outline of your duties and responsibilities: 

     


PREVIOUS EMPLOYMENT (Please start with most recent.  Continue on a separate sheet if necessary).
	Name and Address of Employer
	Dates

From
	To
	Post Title and brief outline of main duties
	Reason for leaving

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     


EDUCATION
	Dates of Attendance
	School, College, University or Further Education Institution
	Course/Subjects
	Qualifications Obtained & Levels of Pass

	     
	     
	     
	     

	     
	     
	     

	     

	     
	     
	     
	     

	     
	     
	     
	     


FURTHER PROFESSIONAL DEVELOPMENT/SPECIALIST TRAINING
	Training Organisation
	Course (include dates and details of any certificate obtained)

	     

	      

	     

	     

	     

	     


Please note, National Galleries of Scotland may request evidence of any qualification you have given above before making an appointment.

	Details of any professional qualifications, memberships of professional associations:

	     


EXPERIENCE

	     


Please outline your experience, relevant skills, suitability for and interest in this position: [Please continue on a separate sheet if necessary].
	Where did you learn of this vacancy?
	     


INTERVIEW

	If you have a disability and are invited for interview, would you like any adjustments to be made? If so please give details below.  

     


	Please indicate any dates when not available for interview:

     
We cannot undertake to avoid these dates but will try to do so.


ADDITIONAL INFORMATION

Rehabilitation of Offenders Act 1974

	Do you have any criminal convictions?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	You must mark the yes box with an X if you have a conviction, not including:

· a motoring offence for which you received a fine or three penalty points, 

· a spent sentence (as defined by the Rehabilitation of Offenders Act 1974)
If yes, please give  details:      


Asylum & Immigration Act 1996

	Please mark the appropriate box

	Do you require a work permit to work in the UK?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	

	Do you currently hold a work permit?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	

	Do you have leave to remain in the UK?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	

	

	If yes, until what date?
	     
	

	National Insurance Number:
	     
	


Medical

Have you, to your knowledge, any disability, illness or medical condition that could affect your ability to carry out the duties of the post you are applying for:

	YES
	 FORMCHECKBOX 

	
	NO
	 FORMCHECKBOX 

	


If yes, please give details:

	     


REFERENCES [Please give the names and addresses of two employment referees, at least 1 of which must be your last employer]

	Name:      
	Name:      

	Organisation:      
	Organisation:      

	Address:

     

	Address:

     

	Telephone:      
	Telephone:      

	Email address:     
	Email address:      

	Job Title:      
	Job Title:       

	Years known:      
	Years known:      

	Permission to contact 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Permission to contact
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



DECLARATION

By signing below:

1.
I consent, under the provisions of the Data Protection Act, to the National Galleries of Scotland processing, by means of a computer database or otherwise, any information which I provide to them, for the purposes of employment by the National Galleries of Scotland.

2.
I declare that the information on all parts of this Application Form is correct to the best of my knowledge.  I understand that any misrepresentation or omission may result in the cancellation of any contractual agreement, or, if appointed, may render me liable for disciplinary action, including dismissal.  

	Name:
	     

	Signature:
	     

	Date:
	     


Completed Applications:

Full details on how to submit completed applications can be found on the related job description.

National Galleries of Scotland is a charity registered in Scotland No. (SC003728)
