
NATIONAL GALLERIES OF SCOTLAND 

NATIONAL GALLERY
POST OF EXHIBITION RESEARCH ASSISTANT (BAND 6)
PART-TIME 20 HOURS PER WEEK

FIXED TERM 10 MONTHS
The National Galleries of Scotland cares for, develops, researches and displays the national collection of Scottish and international art and, with a lively and innovative programme of activities, exhibitions, education and publications, aims to engage, inform and inspire the broadest possible public.
NGS is a non-departmental public body centrally funded by the Scottish Government. It is internationally renowned, attracts nearly 1.5 million visitors per year and consists of the following complexes in Edinburgh:

· The National Gallery of Scotland Complex, on The Mound, featuring the National Gallery, the Royal Scottish Academy Building and the Weston Link

· The Scottish National Portrait Gallery on Queen Street

· The Scottish National Gallery of Modern Art, and Dean Gallery at Belford Road

There are also partner galleries: Duff House in Banff and Paxton House in Berwickshire.

The function of the National Gallery of Scotland is to collect, conserve and display paintings by European artists from 1400 to 1900.  The collection includes an unrivalled representation of Scottish works, and a major collection of prints and drawings.  The Gallery also mounts a full and challenging exhibitions programme.

The Exhibition Research Assistant will assist the Director of the National Gallery of Scotland in the preparation of an exhibition on the History of Golf in Scotland, scheduled to tour in the United States 2011-12. It will be organised in collaboration with the High Museum of Art, Atlanta.  The postholder will contribute to the promotion of the exhibition tour and in the delivery of related functions (e.g. loans processing) in conjunction with related NGS departments.
The Exhibition Research Assistant reports directly to the Director of the National Gallery of Scotland.
DEPARTMENT STRUCTURE:
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KEY RESPONSIBILITIES:

1. 
Sourcing and studying relevant works of art and artefacts in the NGS and other private and public collections.

2. 
The generation of ideas for the History of Golf in Scotland exhibition.

3. 
Professional liaison with curators, private owners and office-holders in a variety of institutions.

4.
The drafting of exhibition related correspondence.
5. 
Creating clear, accurate and enjoyable label and catalogue texts.
6.
Assist the NGS Development Department in the promotion of the exhibition tour.

7.
Contribute to the delivery of related exhibition functions e.g. loans processing in association with relevant NGS departments.  
8.
Any other duties appropriate to the post
KNOWLEDGE SKILLS AND EXPERIENCE
The following range of knowledge, skills and experience are required.  Please ensure theses are reflected in your application.  Short listing for interview will be based on meeting these requirements.  

Essential
· Educated to degree level, or equivalent in Art History, History or related discipline, or equivalent qualification and practical experience
· Proven research skills 

· Creativity

· Excellent communication skills both verbal and written
· Efficient record keeping and administrative skills
· Excellent organisational skills, good time management with the ability to work to deadlines

· Ability to work independently and as part of a team with strong interpersonal skills 

· A hands-on, pro-active and self-motivated approach

· Flexible attitude towards duties of the post

Desirable

· Knowledge of British art

· Experience of work with museum or gallery collections

· Experience of working in an arts environment

SUMMARY TERMS AND CONDITIONS
HOURS:
20 hours per week excluding breaks
PAY:
£11,555 - £12,775 (Full-Time Equivalent: £21,377 – £23,634) per annum pro rata 

ANNUAL LEAVE:
25 days per annum pro-rata (full-time equivalent)


Staff receive 10.5 public and privilege holidays per annum pro-rata (full-time equivalent)

PENSION:
Civil Service pension provisions enables the National Galleries of Scotland to offer a choice of pensions, giving you the flexibility to choose the pension that suits you best.

Completed application forms should be returned to the National Gallery Curatorial Department by email to ngrecruitment@nationalgalleries.org, or alternatively hard copy applications can be returned to:

Michael Clarke 

Director
National Galleries of Scotland

The Mound

Edinburgh

EH2 2EL.
The closing date for completed applications is Friday 10th September 2010.
It is anticipated that interviews will take place on Thursday 30th September 2010.
Please note it is not standard practice to acknowledge receipt of application forms.  

It is anticipated that successful candidates for interview will be contacted directly by 24th September 2010.  Please note if you have not been contacted by this date your application has been unsuccessful.  Unsuccessful candidates will not be contacted further.

It may be necessary to make initial contact with candidates short listed for interview by telephone.  Hence when returning the completed application form please provide details of a daytime phone number on which you can be contacted if invited for interview. 

The successful candidate will be subject to Basic Disclosure Scotland security clearance.

National Galleries of Scotland is a charity registered in Scotland (No. SC003728)
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