NATIONAL GALLERIES OF SCOTLAND

REGISTRAR’S DEPARTMENT

POST OF ART HANDLING TECHNICIAN (Band 7)

FULL TIME TEMPORARY POST
4 MONTHS
The National Galleries of Scotland cares for, develops, researches and displays the national collection of Scottish and international art and, with a lively and innovative programme of activities, exhibitions, education and publications, aims to engage, inform and inspire the broadest possible public.
The NGS is a non-departmental public body centrally funded by the Scottish Government. It is internationally renowned, attracts nearly 1.5 million visitors per year and consists of the following complexes in Edinburgh:

· The National Gallery of Scotland Complex, on The Mound, featuring the National Gallery, the Royal Scottish Academy Building and the Weston Link

· The Scottish National Portrait Gallery on Queen Street

· The Scottish National Gallery of Modern Art, and Dean Gallery at Belford Road

There are also partner galleries: Duff House in Banff and Paxton House in Berwickshire.

The Registrar’s Department is responsible for the management and accountability of the NGS collections; the administration of all loans both to and from the Galleries; the maintenance and development of the automated documentation system and advising the Director and Trustees on matters of policy and practice in the management of the collections.  The department is also currently involved in two major projects.
Portrait of the Nation:

This ambitious project aims to recover the vibrant character of the Scottish National Portrait Gallery, a magnificent Arts and Crafts building which opened in 1889 as the first purpose-built portrait gallery in the world.  Portrait of the Nation will double the amount of gallery space within the building, and will re-invent the way in which the national collection is displayed, with a new focus on photography and Scottish art.  The project, which will also create a range of new visitor and education facilities, aims to bring the story of Scotland - its peoples, histories, places and cultures - to the widest possible audience.  The transformation of the Gallery will confirm its status as one of Scotland’s major visitor attractions, and will radically extend the ambitions and national role of the National Galleries.

ARTIST ROOMS:

ARTIST ROOMS has been created through one of the largest and most imaginative gifts of art ever made to museums in Britain. The gift has been made by Anthony d’Offay, with the assistance of the National Heritage Memorial Fund (NHMF), The Art Fund and the Scottish and British Governments.  ARTIST ROOMS will be jointly owned and managed by National Galleries of Scotland and Tate on behalf of the nation.  

The primary aim is to create a new national resource of contemporary art that will strengthen displays and create exhibitions in museums and galleries throughout the UK so as to inspire new audiences, especially of young people.  It is hoped that the donation by Anthony d’Offay will establish a precedent for philanthropy to be followed by other collectors.  ARTIST ROOMS takes the form of 50 rooms of contemporary art by 25 artists including Damien Hirst, Richard Long, Ron Mueck, and Andy Warhol.

The main purpose of the post of Art Handling Technician is to ensure the safe movement, transportation and installation of all artworks within the NGS, including collections from and returns of artworks to lenders.  The postholder also assists in maintaining the upkeep of the storage areas.

The Art Handling Technician is responsible to the Logistics Manager, through the Senior Art Handling Technician, to whom they answerable for the performance of their duties on a day to day basis.
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Duties:

1. Safe and efficient movement of artworks and other objects within NGS and to other institutions.

2. Pack and unpack objects and check conservation condition reports.

3. Install and de-install objects.

4. Maintain object location records through the collections database.

5. Maintain handling equipment and monitor materials for daily use.

6. Commitment to Health & Safety procedures and the NGS’s own related policies, procedures and training programmes.

7. Any other duties appropriate to the post.

The collections of the NGS and many of those on loan to the NGS are unique and extremely valuable.  Performance will be measured by evidence of the safe and efficient movement of artworks at all times.  
The postholder will be expected to show a thoughtful and responsible attitude towards the artworks, protecting them from risk and reporting immediately any damage or problems encountered in their packing, transportation or storage.  They will be expected to adopt a professional attitude towards unfamiliar materials or non-standard venues where they are acting as the Galleries’ representative.  Good judgement and initiative are required as is an ability to operate within the limits of training received and experience gained.

Knowledge, Skills and Experience

The following range of knowledge, skills and experience are required. Please ensure these are reflected in your application. Short listing for interview will be based on meeting these requirements.

Essential

· Experience of safe handling of fine arts objects
· Proven skills and experience in the installation of fine art displays
· Foresight and recognition of safe and appropriate practices in handling of objects

· Team player

· Problem solving skills

· Manual dexterity

· Good interpersonal and communication skills

· Ability to work to tight schedules

· Ability to work calmly and carefully under pressure

· Helpful manner and flexibility in approach

· Methodical approach to work

· High standards of accuracy and attention to detail

· Initiative

· Foresight and recognition of health and safety issues

· Willingness to work flexible hours including early mornings, evenings and weekends.

Desirable:

· A category C (formerly known as HGV) driving licence

· Computer literacy  

· Familiarity with a collections management database

· Knowledge and appreciation of art

SUMMARY TERMS AND CONDITIONS

Salary:

£15,935 - £18,919 per annum pro rata
Starting salaries will normally be at the minimum or at a rate that reflects qualifications and/or experience which are of special value for the post and which are above minimum entry requirements.

Hours:


42 per week inclusive of meal breaks

Annual Leave:
25 days per annum pro rata

All staff receive 10.5 public and privilege holidays per annum pro rata.
Pension:
Civil Service pension provisions enables the National Galleries of Scotland to offer a choice of occupational and stakeholder pensions, giving you the flexibility to choose the pension that suits you best.

Completed application forms should be returned to the Human Resource Department by email to apply@nationalgalleries.org, or alternatively hard copy applications can be returned to HR Department, National Galleries of Scotland, Dean Gallery, 73 Belford Road, Edinburgh EH4 3DS.

The closing date for applications is the Friday 12th March 2010.

It may be necessary to make initial contact with candidates short listed for interview by telephone. Hence when returning the completed application form please provide details of a daytime phone number on which you can be contacted if invited for interview. 

Please note that the successful candidate will be subject to Basic Disclosure Scotland security clearance and a five year reference check.

National Galleries of Scotland is a charity registered in Scotland (No. SC003728)
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